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[bookmark: statement-of-commitment]1. Statement of Commitment
Eye Town Council is committed to protecting the health, safety and welfare of employees, councillors, volunteers, contractors, residents and members of the public who may be affected by the Council’s activities.
The Council will, so far as is reasonably practicable:
· provide safe systems of work;
· maintain safe buildings, facilities and equipment;
· assess and manage risks arising from Council activities;
· provide appropriate information, instruction and training where required;
· consult and cooperate on health and safety matters;
· appoint competent contractors where appropriate;
· maintain appropriate accident reporting arrangements; and
· review health and safety arrangements regularly.
The Council recognises its responsibilities under relevant legislation including:
· the Health and Safety at Work etc. Act 1974;
· the Management of Health and Safety at Work Regulations 1999;
· the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR);
· the Equality Act 2010; and
· other relevant health and safety legislation and guidance.

[bookmark: scope-of-the-policy]2. Scope of the Policy
This Policy applies to:
· councillors;
· employees;
· volunteers;
· contractors;
· hirers where relevant; and
· activities, premises or facilities for which the Council is responsible.
The Council aims to protect the health, safety and welfare of anyone who may be affected by its activities.

[bookmark: responsibilities]3. Responsibilities
[bookmark: the-council]3.1 The Council
The Council is responsible for:
· adopting and reviewing this Policy;
· ensuring adequate resources are available where reasonably practicable;
· ensuring suitable arrangements are in place for managing health and safety; and
· monitoring significant health and safety matters.
[bookmark: the-town-clerk-and-safety-officer]3.2 The Town Clerk and Safety Officer
The Town Clerk, as the appointed Safety Officer, is responsible for the day-to-day implementation of this Policy.
Responsibilities include:
· maintaining and reviewing health and safety arrangements;
· ensuring risk assessments are undertaken and reviewed;
· maintaining accident and incident records;
· coordinating appropriate corrective action following incidents;
· ensuring contractors are appropriately managed;
· obtaining specialist advice where required;
· liaising with the Health and Safety Executive (HSE) where necessary; and
· reporting significant health and safety matters to the Council.
[bookmark: employees-councillors-and-volunteers]3.3 Employees, Councillors and Volunteers
Employees, councillors and volunteers are expected to:
· take reasonable care of their own health and safety and that of others;
· cooperate with the Council on health and safety matters;
· follow safe working practices;
· use equipment safely;
· report hazards, defects, accidents or near misses promptly;
· avoid unsafe behaviour; and
· participate in relevant training where required.
[bookmark: contractors]3.4 Contractors
The Council will seek to ensure that contractors engaged by the Council:
· are competent to undertake the work;
· hold appropriate insurance including Public Liability insurance;
· comply with health and safety legislation;
· provide risk assessments or method statements where appropriate; and
· report hazards or incidents promptly.
Contractors working on behalf of the Council shall cooperate with reasonable health and safety requirements.

[bookmark: risk-assessments]4. Risk Assessments
The Council will undertake suitable and proportionate risk assessments for its activities, premises and events.
Risk assessments will:
· identify significant hazards;
· assess risks;
· identify control measures;
· be reviewed periodically;
· be reviewed following incidents or significant changes; and
· be recorded appropriately.
The Council will seek to reduce risks so far as is reasonably practicable.

[bookmark: accident-reporting-and-investigation]5. Accident Reporting and Investigation
All accidents, incidents, dangerous occurrences and near misses relating to Council activities should be reported promptly to the Town Clerk.
The Council will maintain appropriate accident records.
Where required, incidents will be reported in accordance with RIDDOR requirements.
Incidents may be investigated where appropriate to identify lessons learned and prevent recurrence.

[bookmark: lone-working-and-home-working]6. Lone Working and Home Working
[bookmark: lone-working]6.1 Lone Working
The Council recognises that some activities may involve lone working.
Appropriate arrangements should be made to reduce risks associated with lone working, including:
· maintaining communication arrangements;
· considering location and timing of activities;
· assessing risks before site visits or inspections; and
· ensuring emergency contact arrangements are available.
[bookmark: home-working]6.2 Home Working
Where employees work from home, they are expected to maintain a safe working environment.
This includes consideration of:
· workstation and display screen equipment arrangements;
· electrical safety;
· manual handling;
· wellbeing and stress management;
· safe storage of Council information; and
· avoiding unnecessary hazards.
The Council may provide guidance or support where appropriate.

[bookmark: fire-safety-and-emergency-arrangements]7. Fire Safety and Emergency Arrangements
The Council will seek to ensure that appropriate fire safety arrangements are in place in Council-managed premises.
Where relevant, this may include:
· fire risk assessments;
· emergency evacuation procedures;
· maintenance of fire safety equipment;
· alarm testing; and
· emergency contact arrangements.
Any fire or emergency incident should be reported immediately.

[bookmark: first-aid-arrangements]8. First Aid Arrangements
The Council will seek to ensure that appropriate first aid arrangements are available for Council premises, employees and activities where reasonably practicable.
Emergency contact information should be accessible where appropriate.

[bookmark: manual-handling-and-equipment-safety]9. Manual Handling and Equipment Safety
The Council will seek to reduce risks arising from manual handling activities and the use of equipment.
Employees, volunteers and contractors should:
· use equipment safely;
· avoid unsafe lifting practices;
· report defective equipment; and
· follow any relevant safety guidance.
Electrical equipment owned or supplied by the Council should be maintained appropriately.

[bookmark: events-and-public-safety]10. Events and Public Safety
Where the Council organises events or public activities, appropriate consideration will be given to:
· event risk assessments;
· crowd management;
· traffic management where relevant;
· safeguarding considerations;
· emergency arrangements;
· contractor management; and
· public safety.
Specialist advice may be obtained where appropriate.

[bookmark: environment-and-public-areas]11. Environment and Public Areas
The Council will seek, so far as reasonably practicable, to maintain Council-managed areas in a safe condition.
The Council recognises that Suffolk County Council is responsible for highways and adopted footpaths.
Members of the public reporting issues relating to highways or adopted footpaths will normally be directed to the appropriate authority.

[bookmark: training-and-information]12. Training and Information
The Council will provide or arrange appropriate health and safety information, instruction or training where reasonably required.
This may include:
· induction arrangements;
· event-specific guidance;
· fire safety information;
· manual handling guidance; or
· role-specific training.

[bookmark: monitoring-and-review]13. Monitoring and Review
Health and safety arrangements will be reviewed periodically and following:
· accidents or incidents;
· significant changes to activities or premises;
· legislative changes; or
· identified concerns.
This Policy shall be reviewed annually or sooner where necessary.
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